Nashwauk Township Cloverdale Hall
 Rental Agreement, Rules & Procedures

Telephone: 218-885-2628 Email: hallcaretaker@nashwauktownship.org

The undersigned (“Renter”) hereby accepts the terms and conditions of the Rules and Procedures.
The Renter assumes full responsibility for any damage caused in connection with the Event and for the actions of those who attend the Event. If a corporation or entity is renting the Hall, an officer or agent of the corporation or entity must be designated on the agreement as the person responsible for the rental; though doing so does not limit the liability of the corporation or entity for the rental or what occurs during the Event. 

The Renter assumes full responsibility for the appropriate conduct of all the group members and Guests at the Hall during rental hours. The Renter also assumes full responsibility for any loss, breakage, or damage caused to the Hall, the Hall contents, or to the Grounds. The Town is not liable for any loss, damage, injury, or illness suffered during the use of the Hall by the Renter or the guests. The Town is not responsible for any items that are left at the Hall by the Renter or the guests. 

The Renter agrees to defend, indemnify, and hold harmless the Town, its officers, agents, insurers and employees against any and all liability, loss, costs, damages, expenses, claims or actions, including attorney fees which the Town, its officers, agents, or employees may hereafter sustain, incur, or be required 

to pay, arising out of or by reason of any act or omission of the Renter or Guests. The Renter understands and agrees that this agreement shall be governed by the laws of the State of Minnesota, and that any suit or cause of action under this agreement shall be venued in Itasca County, Minnesota. 
_______________________________________________________________________________________

Rules and Procedures -- Exhibit A

PROCEDURES 

· All rentals are considered by the Hall Caretaker on a first come, first serve basis, except that Township-sponsored events may preempt other events at any time. The Hall Caretaker may request that approval of an agreement be considered by the Board of Supervisors. 

· Any facility breakdown, malfunction, or problem should be reported immediately to the Hall Caretaker Michelle Hipsag at 218-966-7605.
RULES 

· Applicant must be at least 21 years of age. 

· The alcohol policy is as follows: If alcohol is going to be served, the renter is required to show certificate of liability insurance, naming Nashwauk Township in the certificate. This can also be a special event policy that the renter can obtain from a local bar. 

· Gambling of any nature or manner is prohibited, unless approved by the town board. 

· The Town Hall is a smoke-free building, and smoking of any kind is prohibited in the Town Hall and within 30 feet of any entrance. 

· Decorations may not be affixed to the Town Hall in any way that damages the building or any furniture, fixtures or equipment in the Town Hall. Confetti, birdseed, rice or other like items are prohibited. No furniture, decorations or other items may be placed in such a way as to block the exits. 

· No open flames, sparklers or any fireworks are permitted on the grounds of the Town Hall or within the building itself. 
· The Renter is responsible for ensuring the occupancy limit in the Town Hall is not exceeded (199) at any time. 

· The Township’s audio/visual equipment, displays, art pieces, office equipment and files shall not be removed or disturbed by Renter or anyone allowed into the Town Hall by the Renter. 

· Outside litter must be picked up and removed from the premises. 

· The building must remain occupied by the undersigned applicant or his/her representative for the entire duration of the event. 

FEES AND DEPOSITS 

· The Town Hall Rental Fees are as follow:

· RESIDENT
NON-RESIDENT
· Monday through Thursday


$20.00

$40.00

· Friday through Sunday


$30.00

$50.00


· Weddings




$250.00

· Funeral 




$150.00

· Graduation Parties                                          $75.00

· Family Reunion



$75.00 

· Hall rental is limited to maximum three consecutive days

· There will be a $50 damage deposit ($250 deposit for large events and if alcohol is present). This deposit will be returned if there is no serious damage incurred.
· Additional fees will be assessed for damages to the facility or failure to leave the facility in an acceptable and clean condition. 

· There will be no charge for the hall if it is used by a non-profit organization of the Nashwauk Township Community.
· No pets are allowed inside the hall at any time unless the animal is a “Service Dog or Emotional Support Animal”

LIABILITY 

· Neglecting to return the facility to its original condition (as determined by the Hall Caretaker) will result in forfeiture of some or all of the security deposit. Additional charges may be assessed as needed to reimburse the Township for maintenance, cleaning, repairs, etc., necessitated by the event. 

· Any theft or unwarranted damage will be the financial responsibility of the individual/group renting the facility. 

· Permission to use the Town Hall may be revoked at anytime due to misconduct of individuals, falsification of information, misuse of property or failure to comply with applicable rules and regulations. The rental payment will be forfeited to the Township and future permits will not be issued. 

· Any violation of the alcohol policy will result in forfeiture of the deposit. 

· Illegal drug use will not be tolerated. Persons using illegal drugs will be prosecuted to the full extent of the law. 

· There will be a $35.00 fee for checks returned for insufficient funds. 

· Applicant will indemnify and hold Township harmless for any and all personal injury or property damage caused by applicant or his or her guests.

· A checklist will be provided and it is the renters responsibility to complete it as per instructions
______
Initials

I, the undersigned, have received a copy of the expected rules and procedures for renting the Town Hall which was implemented by Nashwauk Township.  I read and agree to its term and conditions.
___________________________________________________________  _______________________

Renter’s Signature







Date

___________________________________________________________ ________________________


Renter’s Printed Name






Event Purpose










________________________











Event Date

__________________________________________________________
_______________________

Renter’s Address







Renter’s Phone #

__________________________________________________________
_______________________

City, State








Renter’s Email Address

________________________________________________________ 
_______________________
Hall Caretaker’s Signature






Amt. Paid (Hall Rental)










_______________________











Amt. Paid (Hall Damage Deposit)












______________________________________________________

Exempt Organization Name














______________________











Exempt











_______________________











Total Amount Paid
Nashwauk Township Hall Rental Rules & Checklist
· _____ no one is permitted in maintenance/mechanical room

· _____ Decoration and personal items are to be removed after event. DO NOT put tape or tacks in the sheetrock walls. DO NOT hang anything from projector on ceiling. DO NOT attach anything to the mail box receptacle on county road 8. It is not the property of the township.

· _____ All used table/chairs have been wiped down and returned to storage room. There is a 6 table max load when using the table cart. Black chairs are to remain inside the building. Metal folding chairs can be used outside.
· _____ Wipe down the countertops, fridges, sinks, microwave, stove top & oven spills in the kitchen area. Do not leave any food in the kitchen.

· _____ Be sure to clean any utensils, dishes, or appliances and put away after use. 

· _____ Please use/ fill one garbage bin before using another. All trash containers are to be emptied and trash is to be bagged, tied and placed in the outside bins behind the building (green for recycling, dark green for trash)
· _____ bathrooms are picked up and toilets flushed

· _____ Climate control is preset. If you change settings please return to original setting

· _____ shut off all lite switches in kitchen, storage room, hall and bathrooms. Note there are security lites that remain on automatically in the hall.

· _____ All windows & doors must be closed and locked.

Any questions/concerns please call hall caretaker at 218-966-7605. If you need immediate assistance due to problem please call 218-885-0084.

Nashwauk Township Table or Chair Rental
_________________________________

Name

_________________________________

Address

_________________________________

City, State

_________________________________

Phone Number

Rental/Pick up Date: _____________ Rental Return Date: _______________

Quantity of Tables Rented
 = 
___________ x $5.00_______________












Amount Due

Metal Folding Chairs Rented
 =       ____________ x No Charge

Deposit Fee for each table & chair rented is $1.00. _______ x $1.00 =________










Refundable Deposit Total

Deposit money will be returned on both the chair & table rental when they are returned. Date of return is at the hall caretaker’s discretion. They must also be cleaned and in good condition upon returning to hall.

To be completed by hall caretaker. Rental Return Date: ______________
Quantity Tables returned_________

Metal Folding Chairs returned ________

Deposit Returned: YES or NO 
Comments: __________________________________________________

